
The Office of Acquisition 
Services (AMQ) at the 
Mike Monroney Aero-
nautical Center provides 
the center’s acquisition, 
realty and personal prop-
erty management func-
tions. In addition, AMQ 
supports a variety of na-
tional programs and of-
fers a variety of Qualified 
Vendor List vehicles for 
faster awards.  Cus-
tomer requirements sup-
ported requirements vary 
from parts and services 
required to maintain and 
upgrade the air naviga-
tion and communications 
equipment in the Na-
tional Airspace Systems, 
to specialized support for 
the FAA medical re-
search offices, to parts 
support for the Agency 
aircraft, to training sup-
port contracts for air traf-
fic controllers, techni-
cians, and flight inspec-
tion pilots, to acquisition 
of automated systems, 
to facility management.   
 
AMQ annually acquires, 
through contracts and 
purchase orders, over 
343 million dollars worth 
of equipment, material 
and services to support 

all Aeronautical center  
programs and certain 
national programs man-
aged locally and by the 
FAA headquarters of-
fices.   
 
In 2002, AMQ collabo-
rated with ASU to sup-
port the Transportation 
Security Administration 
by sending three con-
tracting officers to head-
quarters.  AMQ adminis -
ters a variety of contrac-
tor depot level support 
contracts, awarded by 
ASU, after national sys-
tems are fielded.  AMQ 
awards and administers 
all contracts in support of 
the national engine gen-
erator replacement pro-
gram, as well as the un-
interruptible power sup-
ply program.  

Our mission statement:  
“The MMAC Office of 
Acquisition Services, 
acting within the public 
trust, providing MMAC, 
and other valued cus-
tomers, specialized avia-
tion acquisition, realty, 
and property manage-
ment services in support 
of a safe, secure, and 
efficient global aero-
space system.” 
 
Our Vision:  “Working in 
partnership with our cus-
tomers and vendors, the 
MMAC Office of Acquisi-
tion Services is the #1 
choice for high quality 
acquisition, realty, and 
property management 
services.” 
 
Our Quality Policy:  “The 
MMAC Office of Acquisi-
tion Services, acting 
within the public trust 
and in partnership with 
our valued customers, 
provides only the highest 
quality aviation acquisi-
tion, realty and property 
management services 
through continual im-
provement of the effec-
tiveness of our Quality 
Management System 
(QMS).” 
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 An ISO-9001 organization 
has a quality management 
system planned to satisfy 
the quality-related expec-
tations of its customers.  
Being ISO registered re-
quires an organization to 
focus on consistency, 
standardization, and 
measures of performance.  
In addition, AMQ annually 
uses DOT’s Performance 
Measurement Assessment 
Tool (PMAT) to assess 
performance and conducts 
monthly performance man-
agement reviews, and pe-
riodic customer interviews 
to ensure customer satis-
faction.   
 
 
The Office of Acquisition 
Services is organized into 
three divisions.  Our Pro-
gram Director is Russell 
Blasing. 
 
AMQ-100 is the Acquisi-
tion Support Division 
which provides administra-
tive services to the Office 
of Acquisition Services in-
cluding cost and price 
analysis, operation of a 
procurement automation 
system (Acquire), staff 
training, local acquisition 
policy, statistical analysis 
and other management 
information.  It also man-
ages the MMAC Small and 
Disadvantaged Business 
Utilization Program, com-
mercial purchase card pro-
gram, and in-use personal 
property function for the 
Aeronautical Center.  

*AMQ-100 Division Man-
ager:  Susan Whittington 
at 405-954-7710.  
 
AMQ-100A is the Small 
and Disadvantaged Busi-
ness Utilization Office  
which is available to assist 
small and disadvantaged 
businesses in obtaining 
contracting and purchas-
ing opportunities with the 
Federal Aviation Admini-
stration, and more spe-
cially the Aeronautical 
Center.  
 
Program Manager:  Gerald 
Lewis at 405-954-7704. 
 

 
AMQ-110 is the Staffing 
Team. To better ensure 
quality service, AMQ-110 
oversees the quality man-
agement system to assure 
compliance of ISO quality 
standards.   Led the way 
for AMQ to become a reg-
istered ISO-90012  organi-
zation in 1998 and was 
certified under the new 
ISO 9001:2000 standard in 
2002.   
 
AMQ-110 Team Lead:  
Dennis Deason at 405-
954-7703.  
AMQ-120:  Cost and Pric-

ing Team, Team Lead:  
Larry Morphis at 405-954-
7713. 
 
AMQ-130:  ADP Support 
Team (Acquire and 
PRISM), Corky Lawson 
and Nancy Schwartz at 
405-954-7716/7898.  
 
AMQ-140 is the Purchase 
Card Team.   AMQ has 
aggressively expanded 
use of the Government 
Purchase Card utilization.  
Utilization of these efforts 
has allowed AMQ to re-
duce the lead time on con-
tract awards by approxi-
mately 40%.  This results 
in our customers receiving 
their requirements faster 
and more efficiently.  AMQ 
is committed to continuing 
its effort to provide excep-
tional service to its cus-
tomers by being innovative 
in reducing lead times and 
costs. 
 
AMQ-140 Team Lead:  
Karen Truel at 405-954-
8867. 
 
AMQ-160 is the Property 
Management Team.  
The Property Management 
Team is responsible for 
cradle to grave tracking of 
all accountable in-use per-
sonal property and the 
management of the Per-
sonal Property In-Use 
Management System 
(PPIMS) including property 
utilization and disposal, 
triennial and yearly spot  
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triennial and yearly spot 
check inventories of ac-
countable assets, and Re-
ports of Surveys.  The 
Property Management 
Team also provides assis-
tance and training for 
Property Custodians and 
Administrative Assistants. 
 
AMQ-160 Team Lead:  Pat 
Amspaugh, at 405-954-
7396. 
 
AMQ-200, is the NAS, 
Automation, Realty and 
Facilities Acquisition Divi-
sion.  Acquires and man-
ages contractual instru-
ments for products, equip-
ment, and services 
through various procure-
ment in support of the 
NAS.  AMQ-200 supports 
the FAA Logistics Center, 
and National Airspace 
Systems Engineering Divi-
sion, Office of Facility 
Management, Office of In-
formation Services, all lo-
cated at MMAC, and the 
Center for Management 
Development, Palm Coast, 
FL. 
 
*AMQ-200 Division Man-
ager:  Kim Doerksen 
at 405-954-7835.  
 
Specialized Teams within 
AMQ-200: AMQ-210 Con-
tracting Team, Team Coor-
dinator:  Jimmie Biggs at 
405-954-0512.  
 
AMQ-230 AIM Purchasing 
Team, AIM Team Lead:  
Norma Jones at 405-954-

7858.  CO/COTR:  Steve 
Cundiff at 405-954-7818.  
 
AMQ-240 Contract Man-
agement Team, Team Co-
ordinator:  Scott Snyder 
at  405-954-7862. 
 
AMQ-240 Realty Contract 
Specialist:  Cheryl Williams 
at  405-954-7863. 
 

 
AMQ-300, the Aviation, 
Medical and Training Ac-
quisition Division, acquires 
and manages contractual 
instruments for products, 
equipment, and services 
through various procure-
ment methods in support 
of flight inspection aircraft 
(Aviation System Stan-
dards), aircraft registration 
and regulation (Flight 
Standards Service), air 
traffic training both central-
ized and at facilities (Air 
Traffic Resource Manage-
ment Program), technical 
training (FAA Academy), 
medical research (Civil 
Aerospace Medical Insti-
tute), safety training and 
support (Transportation 
Safety Institute), and vari-
ous other Aeronautical 

Center offices (Office of 
the Director, Office of Fi-
nancial and Budget Ser-
vices, and Office of Hu-
man Resource Manage-
ment).  
 
*AMQ-300 Division Man-
ager: Currently Unfilled 
Vacant. 
 
AMQ-310 Contracting 
Team, Team Coordinator:  
Patti Sparkman at  405-
954-7822.  
 
AMQ-310A Aircraft Pur-
chasing Team, Team 
Lead:  Donnell Delashaw 
at  405-954-7854. 
 
AMQ-340 Contract Man-
agement Team, Team Co-
ordinator:  Pete Dills at  
405-954-7868.  

P a g e  3  

 

Who We Are (cont.) 



Guidance, policy  & clause 
changes  in the AMS update 
since the January, 2nd Quar-
ter  2002. 
 
T3.2.2.5 Commercial and 
Simplified Purchase Method, 
Simplified Purchase - Mena 
Buster 

T3.2.3 Cost and Price Meth-
odology,  Proposal Analysis,  
Cost Accounting Standards- 
Martha Weaver 
 
T3.6.1.3 Principal for the 
Small Business Utilization 
Program, Prime Contracting 

with Small Business - 
Yvonne Joseph 
 
T3.6.3 Environment, Conser-
vation, & Energy, & Drug 
Free Workplace - Mena 
Buster 
 
T3.8.4 Required Sources of 
Products/Services & Use of 
Government Sources, Appen-
dix - Tim Ashley 
 
T3.13.1 Other Administrative 
Procedures, Contract Award 
Notification - Martha Weaver 
T3.13.1 Other Administrative 

Procedures, Contracts Files - 
Aileen Stafford  
 
T3.13.1 Contractor Atten-
dance At FAA-Sponsored 
Training  - Ross Parker 
 
T3.14.1 Security - Ross 
Parker 
 

Clause 3.10.1-25 Novation 
and Change-of-Name Agree-
ments - Martha Weaver 

 

Contract 30, Contract Writing 
Tool - Tim Ashley  

P a g e  4  

Acquire Data Reporting 

AMS Update 

"estimated completion date" 
and the "total estimated po-
tential value".  These fields 
require updating as the infor-
mation changes in order to 
ensure accurate reporting.  
This information may also be 
used to formulate budgetary 
requirements. 
 
The Procurement Perform-
ance Measurement (PPM) 
Report is an annual report 
that highlights the total dol-
lars and actions of contract 
awards in a fiscal year in the 
area of competition, types of 
contracts, size of contractors, 
etc.  The report is for manag-
ers to use as a self-
assessment tool.   
 
The GAO Reference Datasets 
Report was requested FY02.  
GAO collected similar data to 
the (PPM) report but for the 
years FY97 through FY01.  
This report displays the com-
parison of percentages of to-

tal awards in several catego-
ries. 
Because contract award data 
can be used for various rea-
sons, ASU-110 encourages 
users of the contract award 
database to provide accurate 
and timely information. 
 
ASU-110 will be making rec-
ommendations to modify the 
Procurement Request Infor-
mation System Management  
(PRISM) system to help ease 
the burden of data entry.  
These recommendations will 
include gray-out of unused 
data fields, and hard coding 
of other data fields in the 
Federal Procurement Data 
System (FPDS) module of 
PRISM.  Look for these 
changes in a later phase of 
PRISM.  David Peterson, 
Data System Administrator at 
202-267-3596 and Aileen 
Stafford at 202-267-9674 
monitor data and respond to 
request.  

One of the functions of the 
Procurement Support and 
Information Services Branch, 
ASU-110, is to provide con-
tract award data to various 
entities.  Request for data 
comes from Congress, private 
industry, management, and 
the general public.   It is 
ASU-110’s mission to pro-
vide all sources with accurate 
and timely data.   
 
The General Accounting 
Branch, AFM -210, request 
data for the annual Contin-
gent Liability Report.  This 
amount is calculated by tak-
ing the difference between 
the "total estimated potential 
value" and the "amount of 
total obligation to date" of all 
of FAA’s active contracts.  
The amount reported to Of-
fice of Financial Manage-
ment (AFM) at the EOY 
2002 was an estimate of 
$19.8B.  The key fields that 
impact this report are the 
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Require Report 

 
Semi-Annual 
Labor 
Compliance 
Report due  
20 April 2003 
 
 
 



The FAA remains subject to 
certain statutory, regulatory, 
and policy requirements and 
must continue to report the 
following mandated required 
reports. 
 
The Proposed Federal Con-
struction Report is due annu-
ally March 20 for prospective 
construction activity for the 
next fiscal year.  Construc-
tion programs estimated to 
exceed $500,000 are subject 
to Davis -Bacon Act regula-
tions at 29 CFR 1.4. This 
CFR section requires the 
FAA to furnish the Depart-
ment of Labor (DOL) a gen-
eral outline of its proposed 
construction programs for the 
coming fiscal year. The re-
port must identify the esti-
mated number of projects 
that will require wage deter-
minations, the anticipated 
types of construction, and the 
locations of construction.    
 
The Randolph Sheppard 
Vending Facilities Report is 
due annually January 6 for 
the prior calendar year.  
Randolph-Sheppard Act 
regulations at 34 CFR 395.38 
require that each Federal 
property managing agency 
file an annual report with the 
Department of Education 
(DOE). This report reflects 
the number of applications 
received, accepted, denied 
and/or pending for establis h-
ing vending facilities.  In ad-
dition, DOE requires that the 
total amount of vending ma-
chine income collected, dis-
bursed to the State licensing 
agency in each state, and the 
amount retained.  This report 
is consolidated and forward 

to Department of Transporta-
tion (DOT) before its’ sub-
mission to DOE.   
 
The Resource Conservation 
and Recovery Act Report is 
due annually February 26 for 
the prior calendar year.  Sec-
tion 6002 of RCRA requires 
Office of the Federal Pro-
curement Policy (OFPP) to 
report to Congress on the 
actions taken by agencies to 
implement this statute. EO 
13101, Greening the Govern-
ment Through Waste Preven-
tion, Recycling and Federal 
Acquisition, requires that 

Federal agencies track their 
purchases of designated En-
vironmental Protection 
Agency (EPA) guideline 
items and report on them.  
The Fiscal Year (FY) 2002 
new reporting format reflects 
major changes to streamline 
both reporting requirements, 
as recommended by an inter-
agency White House Work 
Group on Track and Report-
ing.    The new data call is 
significantly different from 
the questionnaires used in the 
past and begins to focus us 
away from trying to track our 
purchases of all 54 EPA-
designated products to track-
ing compliance and the use 
of management and auditing 
systems.  It asks for reporting 
on 8 indicator items instead 

of the 54 products.  For the 
first time, it will give us a 
handle on compliance when 
we purchase products 
through services contracts by 
taking a look at the informa-
tion reported to the Federal 
Procurement Data System.  
And, it asks about manage-
ment controls used by agen-
cies to meet the RCRA and 
E.O. 13101 requirements.  It 
is the intent of the Reporting 
Workgroup that these ques-
tions will direct agencies ulti-
mately to implement auditing 
and management controls in 
order to assure full compli-
ance with the waste preven-
tion, recycling, and affirma-
tive procurement require-
ments.     
 
The Labor Compliance Re-
port is due April 20 and Oc-
tober 20 semi-annual for the 
prior 6 month period.  Davis -
Bacon Act regulations at 29 
CFR 5.7 require data on 
compliance with and en-
forcement of the construction 
labor standards requirements 
of the Davis -Bacon Act and 
Contract Work Hours and 
Safety Standards Act. The 
report will identify enforce-
ment actions taken by the 
contracting offices. Also, 
occasionally, I receive DOL's 
Fair Labor Standards Act, 
Davis -Bacon and Related 
Acts and Contract Work 
Hours and Safety Standards 
Act investigations  of con-
tractor’s performance on 
contracts.   I forward these 
investigations to the  per-
spective regions or centers 
contact for follow-up.    
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See http://www.dol.gov for 
information on the Davis -
Bacon Act.  The automated 
forms for these reports are 
accessible within the Pro-
curement Toolbox at http://
fast.faa/gov/docs/forms/form.

html.  You can locate these 
reports in the Procurement 
Guidance,  T3.13.1 Other 
Administrative Procedures, 
Section 12 Reports.   For 
questions, see Aileen Staf-
ford at 202-267-9674 or 

email me at  
aileen.c.stafford@faa.gov. 
 
 
 
  
 

What are the Mandatory Government Sources? 

 

See page 7 for the answer.  
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QUESTION -  

Section 508, Purchase Cards and Checklist 
Section 508, Purchase 
Cards and Checklist 
 
A checklist was developed 
and included in the Procure-
ment Standard Operating 
Procedure (http://intranet.faa.
gov/aio/508/index.cfm?
section=10334#D) to help 
purchase cardholders ensure 
success in meeting the re-
quirement for Section 508. In 
April 2002 ARC-1 issued a 
memorandum to Regional 
Administrators and Center 
Directors, regarding Purchase 
Card use included a checklist 

documentation of the require-
ments for the product exist, 
an Acquisition Management 
System practice. 
  
Ralph Randall is a Program 
Analyst in ASU-110 and can 
be reached by calling 202-
267-8903 or email ralph.
randall@faa.gov. 

developed by the Logistics 
Management Board (LMB). 
The two checklists were de-
veloped for different reasons 
and different audiences. The 
Section 508 checklist was 
designed to ensure Section 
508 requirements were con-
sidered. The LMB checklist 
was designed as an evalua-
tion tool. Yet both are consis-
tent regarding the spirit of 
section 508’s requirement for 
documentation and the re-
quirement for coordination. 
Both checklists measure if 



We are interested in hearing from you 

regarding this and future Procurement 

News issues.  Send your information for 

topics, articles, ideas, comments and 

suggestions to me.   Thanks. 

Aileen C. Stafford, Editor 

 

FAA, Acquisition Policy and 
Procedures Division 

800 Independence Ave., SW 
ASU-110, Rm 435 

Washington, DC  20591 

P r o c u r e m e n t  S u p p o r t  &  I n f o r m a t i o n  S e r v i c e s  B r a n c h 

Javitts-Wagner-O'Day Act 
(JWOD) governs  
products and services of-
fered for sale by work-
shops of the blind or other 
severely handicapped per-
sons.  The Committee for 
Purchase from People Who 
are Blind or Severely Dis-
abled is an independent 
Government activity and is 
responsible for determining 
products and services to be 
purchased from the central 
non-profit agencies NIB 
and NISH (both are re-
ferred to below as JWOD 
agencies). 
 
Federal Prison Industries, 
Inc. (FPI), (also known as 
UNICOR), is a self-

gives priority to the blind  
in operating vending facili-
ties, requires agencies to 
provide suitable vending 
facility sites to blind vend-
ing operators in Govern-
ment-owned or occupied 
buildings, and requires 
vending machine income 
be shared with blind ven-
dors or state agencies for 
the blind on property under 
the Government jurisdic-
tion. The FAA must com-
ply with the provisions of 
the Randolph-Sheppard 
Act.  FAA procedures for 
vending facility operations 
under the Randolph-
Sheppard Act are con-
tained in Appendix Sample 
2 of T3.8.4. 

supporting, wholly owned 
Government-owned corpo-
ration of the District of Co-
lumbia and provides train-
ing and employment for 
prisoners confined in fed-
eral penal and correctional 
institutes through the sale 
of its products and services 
to Government agencies. 
 
See T3.8.4 Required  
Sources of Products/
Services & Use of Govern-
ment Sources for more in-
formation. 

ANSWER -  

Phone: 202-267-9674 
Fax: 202-267-8401 

Email:  aileen.c.stafford@faa.gov 

Coming  Together is a Beginning.  
Keeping Together is Progress. 
Working Together is Success. 

Contracting Officers are to 
acquire products and 
services offered under the                        
requirements of the 
Randolph-Sheppard Act, 
Javitts-Wagner-O'Day Act, 
and the Federal Prison 
Industries, Inc.  Agencies 
representing National 
Industries for the Severely 
Handicapped (NISH), 
National Industries for the 
Blind (NIB), and the 
Federal Prison Industries, 
also known as UNICOR, 
accept the Government 
Purchase card for most 
items; whenever possible, 
purchasers should use this 
method of payment.  
 
Randolph-Sheppard Act 


